DREXEL UNIVERSITY LEBOW COLLEGE OF BUSINESS

BUS100/BUS105 FALL 1999
UNIVERSITY SEMINAR AND SPECIAL TOPICS IN BUSINESS
The course  meets in Lecture one session per week (Fridays) and in Section one session per week (varying days and times).

Course Coordinator

Dana C. D'Angelo, MBA, CPA, CMA

Office:   212 Academic Building 









Phone/Fax:  215-895-2954/215-895-2955












Email:
dangeldc@mail.drexel.edu












Office Hours:  Tuesdays 1:00 – 3:00 pm

Section Instructors

John Coppola
Dana D'Angelo

Bob Ferguson
    Jill Tolotta
Sue Epstein


Chris Jelepis
Chris McCarthy
Rosalie Kreider   Bob Ross
Lee Marcus

Each section will also have an undergraduate teaching assistant assigned to it.

Textbook


Becoming a Master Student, Ellis, 8th edition updated, Houghton Mifflin

Website


http://dunx1.ocs.drexel.edu/~dangeldc/

Course Objective
This seminar course is designed for numerous academic, social and personal purposes.  It is aimed at assisting new college students in the transition to a university environment and new community.  It will provide exposure to ideas, life and academic skills, and resources that  are essential to success at Drexel University, the Business environment, the community and beyond.  Emphasis will be placed upon faculty, administration, community and peer contact for orientation and continued  guidance at the University.  Service learning may be introduced to reinforce and apply course objectives.  A variety of activities and lessons will stress the importance of a balanced  life.  Issues relevant to today's college student as a life long learner and individual within various settings will be a focus of the course.

Grading 


Personal Diaries

200





Reaction Reports

150





Interview/Essay

50


Pre-selected Course Option
300



Service Learning  OR Research Program


Participation

    
50


Exam/Quizzes

  
100


Attendance


50





Section Project


100


TOTAL



1000

General Class Policies
This class is meant to be enjoyable, fun, interactive and informative.  Many important relationships will be formed throughout the term.  Some general standards are critical, however, for overall effectiveness and success.

· The timely completion of assignments is crucial to the development of successful students and careers.  Assignments are expected to be handed in on the due date. 

· Students are expected to be on time and prepared for all classes.  It is disruptive to the Instructor and classmates otherwise, and poor training for the business world.  Late students and those leaving class early may be tracked; repeated lateness or early departure can result in grade penalties.  Attendance may be taken and unexcused  repeated absence can result in a grade penalty.  

· No make-ups will be given for quizzes or examinations.

· Students are expected to display respect and pay attention to individuals who are speaking in the classroom.  This course encourages ideas and discussions among students, but maintains a premise of professionalism and courtesy for others.
· Books and notebooks  are expected to be on hand during all classes.  
· It is required that all students be using EMAIL by week two of the course.  
· Please note that University regulation states all drops be done by Week 6 of the term; the course Coordinator must sign and approve all requests.
· Ongoing communication with instructors is encouraged.
Overview of Assignments
Personal Diaries
Four times during the term, students are asked to submit a personal diary entry.  The Diary can be hand-written (in a book or otherwise), typed or Emailed to section instructors.  Topics may be based upon assigned readings in the text, class discussions, university events or be open ended about your experiences, thoughts, feelings or feedback on life's events.  The diaries will be kept personal between instructors and students, and serve as a vehicle for contact and communication.  Diaries will not be graded for grammar and spelling.  They are meant to be informal, reflective, insightful and creative.  Section instructors will guide diary topics.  As a guideline, diary entries should be two pages in length.

Reaction Reports
Based upon specific topics or events, these reports serve as summaries and reflections of ideas and issues that are a part of University Seminar.  They are formal reports and must be typed or sent via Email, and will be graded for content and proper form.  Reaction reports should be at two – three pages in length , and contain both a factual summary of the topic as well as personal comments on it.  Topics are as follows.




Sexuality and Health

Co-Curricular Activities
Career Planning

Interview/Essay
Each student may choose one of the following.

· The student can select an upperclassman Mentor, either of their choice or with the help of instructors.  This student is meant to be a source of information and guidance.  A two page paper will be required on what is learned about and from the Mentor, the activity or forum in which you met, as well as how you benefited from the program.

· The student can participate in the 1999 Student Success Program Scholarship by writing a 750 word essay entitled “What is a master student?”.  Five finalists from the class will receive a free WSJ subscription for Winter term, and one will be selected to be sent to the national competition to receive a $1000 scholarship.

Research Project*
The project will consist of the following.

Term Paper
After the class introduction of the Library and to on-line services, research should begin for the term paper.  The broad topic for the paper is ”Citizenship”.  Details will be provided.  The report on the topic should be eight pages, as well as a proper bibliography of at least five sources.

Self Development
To further encourage growth at the university, students must participate in the following out of class activities  and write a three page summary report.


Convocation

Alumni Interview
Community Service Research


Service Learning*
Through the Junior Achievement or Philadelphia Reads Program, students who pre-selected this option and volunteered for this assignment will participate throughout the term.  Detailed instructions and information will be given in section classes.  The concept will be incorporated throughout the course, and a two page summary reaction report  will be due as well as required paperwork.

Participation 
Participation in discussions and class activities is an important and integral part of the course.  Grades will be based upon both the quantity and quality of participation in section classes.

Examination/Quizzes
Throughout the term, evaluations will be done in Lecture as a guide to concepts, ideas and issues learned.  These include periodic quizzes and a final evaluation.

Attendance
Attendance, lateness and early departure may be taken during lecture time.   Repeated violations can result in a grade penalty.

Section Projects
Activities specific to each Section class will occur.  They will be decided upon by the section instructors, with class involvement as necessary. 

* Depending on course option selected

SECTION SCHEDULE
WEEK OF
TOPIC






ASSIGNMENTS**

CHAPTER

September 21
Introductions/Ice Breakers/Expectations

Data Sheets/Syllabus Review

1

September 27
The City, Campus and Co-Curricular for JA/RP

Diary #1 due




OR Service Learning Training for PR

October 4
Service Learning Training for JA



OR Community Goals Awareness for RP



OR The City, Campus and Co-Curricular for PR

October 11
Library Website


 

Diary #2 due



4,5,6



OR  Academic Skills and Young Alumni Connections

October 18
Library Website




Reaction #1 due – Career Planning
4,5,6



OR  Academic Skills and Young Alumni Connections

October 25
Critical Thinking/Listening Skills/ Time Management
Diary #3 due



2,3,8

November 1
Money Management




Reaction #2 due – Co-Curricular

November 8
Wellness





Reaction #3 due -  Sexuality/Health
10,11

November 15
Business Foundations and Diversity Debrief

Diary #4 due



7










Section Projects due

November 22
NO CLASS





Happy Thanksgiving!!

November 29
Service Learning Debrief



Research Project* OR SL Report* due
12



OR Research Project Reports



Interview/Essay due


LECTURE SCHEDULE
DATE

TOPIC






NOTES



CHAPTER

September 24
Introduction and Orientation



Syllabus Highlights


1



Empowerment and Goal Setting








October 1
Learning Styles/ Writing Styles


LSI




1,9
October 8
Career Planning









12








October 15
Academic Ethics




Pre-registration




October 22
Sexuality/Date Rape




Service Learning forms due

10
October 29
Financial Planning











November 5
Health Awareness









11







November 12
Diversity










7

November 19
Business Foundations










November 26
NO CLASS





Happy Thanksgiving!!

December 3
COBA Information Session



Final Quiz/Evaluation

** All these assignments will be handed in and returned during section class.

Service Learning participants should be completing fieldwork between weeks 3 and 9 of the term.
September, 99

