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Final Project Notebook and Presentation

Summary:

The final notebook is comprised of all of the assignments completed this term.  If you would like the grade to be reevaluated for a particular assignment that was turned in during the term, please include the original, marked-up version along with your revised clean copy.  Both copies should be placed together in the appropriate tab divided section.  If you do not want a grade reevaluated, include only the original graded copy of each assignment.  Please provide tabbed dividers labeled with the assignment title between each assignment for easy reference.

Document Format:

All documents require a logo, firm name, copyright, project and client name, and a date.  If a document has been revised, a revised date is required.  All documents require a title to identify them.  All drawings, regardless of printed format and size, require a title block which includes the information above, plus a scale.  All plans should be at ¼” scale and elevations at ¼” or 3/8” scale.

Contents of Final Notebook:

1. Table of Contents with labeled section tabs
2. Final Proposal in response to Dental Health Associates’ Request for Proposal

3. Final Project Timeline broken down by task by phase

4. Final Project Budget showing each task and phase with hours allocated for each

5. Final Meeting Minutes.  Be certain that minutes reflect all of the elements of the program as described by the client.  Remember that this is the information the client gave you and not the final design you have created for them.

6. Final Code Analysis.  Verify that your space plan and toilet room layout are compliant with BOCA 99 and ADA requirements for accessibility.

7. Final Finishes Cost Estimate for Dental Health Associates.  Be sure your calculations take into account lineal feet versus square feet versus square yards.  Be sure to total your budget.

8. Final Space Plan of lobby and toilet room at ¼” scale.  Final Finish Plan, Floor Pattern Plan and Reflected Ceiling Plan of lobby and typical treatment cubicle including furniture.

9. Final Light Fixture Selections including fixture cuts, legend and location designations.

10. Final Finish Schedule, Finish Legend with abbreviations.  Be sure to use room name and number references.

11. Final Location Plan and Elevations for the partial height partition and reception desk millwork option including material designations and dimensions.
12. Final Elevations, Specification and Cost Estimate for the Systems Furniture Option for the partial height partition.  Be sure that cost estimate reflects the actual list price for each component.  If a net price is also shown, indicate this as an estimated installed price.  It is okay to indicate that the COM or COV is an additional cost and not included in the list or net price.  Be sure to total your budget.

13. Final lobby Furniture Plan with item codes and specification with Photo Cuts, if new furniture has been selected.  Be sure to have one specification for each of the types of furniture listed below.  A separate sheet should be provided for each item even when it is only a variation in upholstery or the edge band of a table.  Should your recommendation be to reupholster, include specification for the fabric along with a photo of the particular chair.  The following items must be included:

Dental Health Associates:

Waiting Room Seating and Tables

Reception Task Chair 

Please turn-in final notebook on Friday December 7 by 12:00 noon on my desk in the design offices.  Remember that the notebook is part of the presentation and should be formatted and presented in a business-like fashion.

Final Presentation:

Final space plan at ¼” scale including the following:

Lobby Furniture Locations

Finishes indicated where accents occur

Floor patterns shown as needed to clarify scope of design 

Partial Height Partition Locations

Reflected Ceiling plan at ¼” for  reception and typical Patient Treatment Alcove

Focal Lighting cuts

Elevations at 3/8” scale (1) each of systems furniture option and millwork option for Partial Height Partitions.

Final Finish Board(s) showing all materials documented in finish schedule

Final Furniture Board(s) showing all furniture, fabrics and finishes

Perspective of corridor with partial height panels (optional)

Avoid the collage method which can be very confusing to a client not used to looking at finish and furniture upholstery samples.  Try organizing the finish board(s) showing the real juxtapositions of materials, ceilings above walls above floors.  Keep in mind the relative quantities of one material to the next, although in reality it is very difficult to achieve this given the way different finishes are sampled.  DO NOT CUT YOUR SAMPLES INTO POSTAGE STAMP SIZE PIECES.  SAMPLES MUST BE LARGE ENOUGH TO BE VISIBLE TO THE JURY AND TO THE CLIENT!

Organize your thoughts before getting up to present.  It is important to be enthusiastic and well-informed.  Presentation technique including business-like dress and appropriate grammar is a significant part of this presentation grade.
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