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COURSE EXPECTATIONS





All written assignments are to be in type written format.  Handwritten documents will be returned ungraded and considered late until resubmitted.





All written assignments are to be turned in on the date indicated in the syllabus.  If you must miss a deadline, you must notify me via telephone or via e-mail prior to the deadline to arrange for an extension.  Failure to do so may result in a failing grade for that assignment.  Two or more missed assignment deadlines may result in the reduction of the overall class grade by one full letter grade.





The final notebook at the final jury.  If you have an emergency and miss this deadline, you must make arrangements with me prior to the deadline.  If your work is in Autocad, do not leave plotting until the last minute.  Plotting problems do not relieve you of the deadline.  Unexcused late submittals will be marked down by one full letter grade for each day that the notebook is late.





On-time class attendance is mandatory.  Repeated absences will result in a reduction in your grade.  Two or more unexcused absences will result in the reduction of the overall class grade by one full letter grade.  Three or more late arrivals will result in a reduction of your overall class grade by one half letter grade.  Failure to attend the midterm or the final may result in a failing grade for the class.





The intent of this course is to give each student the opportunity to experience a project from inception to completion from the perspective of both design and the documentation of that design.  For the Fall term, we are fortunate to have a real client with an actual project that will be executed at some point in the near future.  It is essential that the client’s needs be the driving force behind your design and that your design sensibilities guide you such that form follows function.  Personal preferences must be put aside!  While a strong design is important, clear, complete documentation which thoroughly communicates your intent is equally important.





Students will work together in teams of two as most projects in the workplace are large enough to require a team of designers.  Teams will be established through a random draw and changes in team members will be at the instructors discretion.  It should be noted that team members will receive individual grades based on their level of participation and work output.  Individual grades will be effected by the attendance policies.  Team grades will be effected by the document deadline policies as stated above.  It is of the utmost importance that you work as a team and that you treat your co-worker with respect.  Work needs to be shared equally.  All assignments, including the code worksheets are to be submitted as a team, regardless of how you have elected to divide the work effort.





Each class session will be comprised of discussion time, presentation time and work time.  Be prepared when you come to class with the appropriate materials and supplies to be able to work productively for the entire class session.





I am on campus and have office hours by appointment.  I can be reached via e-mail at carol.h.chew@drexel.edu.  I check my e-mail around 9:30 pm each evening.  I have voice mail on my office extension at 215/895-1376, so please leave a message especially if you are going to miss class or have a problem with an assignment.  In the case of an emergency, you can reach me at my home phone number at 610/747-0454.  Please do not call later than 10 pm as I have young children.  Linda LaBove is available by appointment.  She can be reached at 610/896-8347 or via e-mail at clearsp@comcat.com.
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